Request to Unblock Website Request Form Directions
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Open the Adobe Web Request Form, then click Submit
Insert cursor on the line to key in your answer
Fill out the entire form

When finished keying in your answers

a. Top Right Corner of Page - Click Submit Form
The following screen will appear

JavaScript Window x|

To: helpdesk@millvillenj. gov
Subject: Submitting Completed Form
Attachment:  REQUEST TO UMBLOCK A WEBSITE _distributed. pdf

From:

Email Address:

Full Name:

Send I

| Wwiarning: Javascript window |

Cancel |

Key in your email address and your Full Name

The following screen will appear

a. Desktop Email Application - Choose this option if
you access your email from your desktop (do not
logon to the internet).

b. Internet Email - Choose the second option if you
assess your email from the internet, you logon
from the District website.

Javascript Window x|

Please indicate the option which best describes how you send mail.

" Desktop Email Application:

Choose this option if vou currently use an email application such as
Microsoft Sutlook Express, Microsoft Outlook, Eudora, or Mail,

" Internet Email
Choose this option if wou currently use an Internet email service such
as ‘fahoo or Microsaft Hokmail, ¥ou will then need to save your Form

and return it manually to helpdesk@millvilenj, gow using wour Internet
email service,

o]

Warning: Javascript Window ‘

Cancel |




Request to Unblock Website Request Form Directions

8. Desktop Email Application - Your email will be
automatically delivered if you chose the first
option.

9. Internet Email - you will have to save this to your

computer and send the form as an attachment to the
Help Desk.



